Alma Analytics – Reports
Out-of-the-box Reports

[bookmark: _Hlk199489521]Alma Analytics reports take data from your Alma system and present it in meaningful and useful ways.
They can provide information about inventory, resource usage, expenditures, and so much more.
The reports can then be the basis for decision-making and problem-solving for your operational activities.

You can design your own reports in Alma Analytics, and there is another training session on how to do that. In this session, you will learn how to use the out-of-the-box reports that have already been created for you, saving you time and effort. They are ready to use as they are, and you can also easily modify them to better fit your specific needs.

Let’s look at an example. Open the Analytics menu. Select Out of the Box Analytics. Each of these reports presents useful information. They represent common questions that each library can answer from its own data. 

This Acquisitions – Fund Report, for example, can help with budgetary planning. This report shows Fund Balances. Each row represents a fund, and each column represents data about that fund. It shows each fund’s total allocation, how much has been spent this year, and how much balance is still available. It also shows the percentage of the budget that has already been spent, which you can compare to the Percentage of the year completed. This information is helpful when making acquisitions decisions for the rest of the year. 

A selection of out-of-the-box reports are displayed here in Alma. Many more are available. To access them, from the Analytics menu, select Access Analytics. This opens Analytics in a new tab of your browser. Click Catalog. The out-of-the-box reports are in the Shared Folders. Expand the Alma folder to reveal many more folders. 

This Acquisitions folder, for example, contains a reports folder. Click on the folder in the left-hand pane to see its contents in the main part of the screen. Here are many reports about Acquisitions. Here is the one we saw earlier, Fund Balances. Each of these folders contains out-of-the-box reports:
Benchmark reports, which compare data from your library with other libraries,
Cost per use reports, E-inventory reports, Requests reports, and many more.
To see a full list of these reports and their descriptions, please see the Ex Libris Knowledge Center documentation.

Open the Fund Balances Report. Keep in mind that even though this is a shared report, provided to all Alma users, the data that you are looking at here pertains to your institution. If desired, you can modify the display of this report. If you want to see the funds with the most available balance at the top,
you can sort that column by clicking on the arrows that appear when you mouse over the header.
You can also change the order of the columns with drag-and-drop. Right click on a column heading to see more options. If you want to make more significant changes, click Edit. Select the Criteria tab. Here, you can see how this report was designed. The columns represent data categories or fields,
and the filters refine the data based on specific criteria. Learn about how to edit reports and how to create new ones in these other training videos.

Let’s see another example: Expenditure Per Acquisition Method - Top Ten report. This out-of-the-box report displays the information as a bar graph. Hover over the bars to see the details. You can easily change the graph to show the data in a different way. As you can see, there are many different types of reports that are ready for you to use, as well as many ways to display the results of those reports.

To explore the out-of-the-box reports further, try going into Alma Analytics and running some of these reports on your own. Each will provide you with a meaningful report generated from your Alma data,
to give you insights that can help you with decision-making. 

Thanks for joining us!
