Alma Essentials – Fulfillment
Viewing Reading Lists

Hello, in the last two sessions you learned how to create Course Reserves and populate Reading Lists. In this tutorial you will learn how to access and view Reading Lists in Alma and Primo VE.

In Alma, there are a few ways to view Reading Lists. 

First, you can go to Fulfillment > Reading Lists. This will show you all Reading Lists in Alma and you can see which ones are assigned to you and others.

Second you can go to Fulfillment > Courses, then open the row action menu and select “Reading Lists”. This shows you the current Reading Lists for the course and if you open the row action menu you can view and work on it.

Third, you can locate an item using the repository search. For this example, you’ll do a Physical titles search, and you know the title of the item, so you can set the index to Title. Type in the title and perform the search.

And here it is. If you click Physical to see the holdings, you can see that one copy is being held in course reserves. Click the row to open the item information. Just under the Summary is a link to Courses. The number in parentheses denotes how many courses it is being held for. 

You can click the link to open a sliding panel with a list of courses it is in. Click the X to close the panel and return to your search results list.

Lastly, if you have the Course Reserves or Fulfillment Operator or Manager roles attached to the course department, you will have a section in your task list menu for Reading Lists.

When items in the Reading List are published to Primo VE, end users and students will see them at the start date indicated in the course record.

You now know how to access and view Reading Lists in Alma and Primo VE.
Thanks for watching!
