Getting to Know Alma – Acquisitions 
Acquisitions Infrastructure

Hello! There are several entities in Alma that serve as infrastructure for the Acquisitions workflows. In this session you will learn where to see the funds and ledgers for the current fiscal year, as well as, where to view vendors.

Please note, that your user roles determine which Acquisitions tools are available to you.

In Alma a fund represents money in an account, and a ledger is a collection of funds. Ledgers are defined for a specific date range, this is usually your institution’s fiscal year.

To view funds and ledgers you’ll go to: Acquisitions > Acquisitions Infrastructure > Funds and Ledgers. Here you can see a list of the funds and ledgers currently at your institution. The Type shows whether it is an Allocated fund or a Ledger. You can use facets to filter the results to only those you are interested in. The Path, shows the Ledger that each fund is a part of. For example, API Division, is part of the Engineering ledger, and the Engineering ledger is part of the Civil Engineer ledger.

Before you can create purchase orders, you must first add the vendors that will supply the orders in Alma. For each vendor, you must create one or more vendor accounts, representing specific purchasing accounts at that vendor.

You must have the Vendor Manager role to edit and manage vendors and vendor accounts.

To manage vendors and vendor accounts you’ll go to: Acquisitions > Acquisition Infrastructure > Vendors. Here you can see a list of all the vendors configured at your institution. Each vendor has a unique Vendor Code, and you can use the toggles to activate or deactivate them. The Vendor Type column shows what each vendor supplies for the library. You can edit a vendor by either clicking the Vendor Code, or open the row action tool menu, and select Edit.

You now know where funds and ledgers are managed, as well as see where vendors are listed in Alma.

Thanks for watching!

