Rapid ILL Print

Type your task here, using "@" to assign to a user and "//" to select a due date

BOOKS REPORT

Click Analytics
Select Reports

Select Report Launch Pad

Select Applications; then Select Web Intelligence
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2 WorldShare’

HD"‘E] Documents l Web Intelligence 7 = & l

Web Intelligence |~ | [ =

e Il 11

MNew

New (Ctrl+N)

Select Universe; Click OK

Select LHR Item Detail; Click OK

Universe
Select a universe for the query.

Available Universes:

Mame .

Acquisitions.unx
Cataloging.unx
Circulation Evants.unx
Circulation Fiscal Transactions.unx
Circulation Hold Reguest.umx
Circulation Item Status.unx
Circulation Patron Information.unx
Circulation Scheduled Items.unx
Data Refresh Activity.umnx
E-Resources.unx

LHR It=m Detail.unx
Qverlap.unx

Serials Recaived.unx

Under Universe Outline, expand Institution folder; select Institution Symbol; drag to Result Objects (Textbox can be expanded for

better view)

Expand Title folder; select the following files and drag to Result Objects: Author Name, Edition, Library of Congress Call Number,
Material format, Material Subformat, OCLC Number, Publisher Name, Publication Date, Title, Title ISBN, and Title ISSN

= Refresh universe list

Revision | Folder
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Instances

Description

Expand LHR Item Detail folder; select the following files and drag to Result Objects: LHR Basic Unit Enumeration and Chronology,
LHR Item Branch Name, LHR Item Call Number, LHR Iltem Permanent Shelving Location, LHR Item Textural Holdings, and LHR



Item Materials Specified

Expand Title folder; select Material Format; drag to Query Filters
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# Author Name
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# Edition
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# Material Format
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]
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# Material Subformat
N Cal Number P Data Preview & Refresh
#0CLC Number

# Place of Publication
# Publication Date.

# publsher Name

# Title elSsN
# TileIS8N
4 Tile ISSN
# Tie 15N
@ [ Report Objects

[Type a text to fiter the values

(] Query1
In the Material Format text box, set variable to In List (default) and Value(s) from List
“r Query Filters
- # Material Format | In List = || Type a constant

Result from ancther query

| Data Preview

Select Book and move to selected variable list. Click OK

| | [ESGEmT -

] Refresh Values 9
Material Format <
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Select Run Query

Creating New Input:



Click Input Controls

/" file | properties |
DEE- 18-S =2
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Type here to filter tree

= $! New Document
A Author Name
15 # Edition
— # Institution Symbol
¢ LHR Basic Unit Enumeration and Chr
_— # LHR Item Branch Name
‘ LHR Item CaII Number |

e - -

Select New
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/" File | properties | L/
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There are no input controls defined on this
report, To define 2 new ons, click the New
button.

WG]

Select LHR Item Branch Name; Click Next

Select the report object assigned to the input control

B 3] New Document
o Author Neme
# Edition
# Institution Symbel r
# LHR Basic Unit Enumeration and Chronclogy
| LHR Item Branch Name
o LHR Ttem Call Number r
# LHR Item Permanent Shelving Location
# LHR Item Textual Holdings
# Library of Congress Call Number
# Material Fomnat
# Material Subformat
# OCLC Number
# Publication Datz
o Publisher Name
# Tite
J Title ISBN

(-1 varisbles
(5] References

| Filter objects to current selection

Amanged By | Alphabetic Order  ~

< Previous Next > Cancel

Select List box from Multiple Selections; Select Allow selection of all values (Default); Click Next



Jouble-click to show white space -

Select a control and its associated properties

X
K
Simple Selection Input Control Properties f
= Entry field p
2 Combo box List box: Select several values from a scrollable lst.
!
S Radio buttons
B List box Control type List box p
B clendar Name LR Ttem Branch Name ] i
Description [ A L
st vlss = |
Use restricted List of Values Yes
Allow selection of all values @) Ves
Multiple Selections Allow selection of null values () Yes
Defaut valuels I

Number of line(s)

Select Current Report(Default); Check Report 1; Click Finish

3 Assign Report Elements i

Select report elements to assign them to the input control

Report object # LHR Item Branch Name Control [ZE List box

3 () Entire document ®) Current report

3 = &) New Document /
3 2 B @ Report 1

[®] Page Header
3 B [B] Page Body
3 B @ siock 1

[E] Page Footer )

Reports for all branches will appear under Report Input Controls panel

Leave All values

~. Input Controls - 4
O

2 New BE Group Map Reset + 4

* Document Input Controls (0)

»i | * Report Input Controls (1)
N

xr

LHR. Item Branch Name

All values -
Depositary

Downtown Campus Libran
Evansdale Library

Health Sciences Library

Repeat above steps; Create Report Input Control for Material Subformat

Select circulating material types (select Braille, Continually Updated Resources, Large Print, Print Book, and Thesis/Dissertations);
Click OK.

Repeat above steps; Create Report Input Controlfor LHR Item Permanent Shelving Location

Leave as All values per Melissa but this may change



Click on Report 1 the name box at the top
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Hit delete
Put your cursor on the top, left corner of the table in order to get a four-way arrow cross
2 WorldShare’

| Home | Documents | Print Books for Rapid... -~ =
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Institution Sy LHR Item B

Depository

26 WwU Depository

30 wwu Dmgository

31w Depository

35 wwu Depository
Right click

Select Format Table

Under Layout set your left and top as zero to remove extra columns and rows

P |7 ropartes | |/ | Format Table
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Within the Report
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| [ Report1 < [ ]| conce Apply
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Hold down Shift
Click on each of the column headers
Right click select Format Cell

Select Font
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Expand the menu for Color
Select Black

Select Appearance

If Color is selected, change selection to No Color and set Pattern to None if selected
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Click Apply
Click OK

Save the report as Print Books for Rapid ILL
Export as CSV Archive from Analytics

Save to I:\KARM\Reports\Rapid ILL Monthly\Name of the month run

Save as text file Print Books for Rapid ILL YYYYMM

Sample of report in Excel format:

Columns should be in the following order:

OCLC Number
Institution Symbol

LHR Item Branch Name

LHr Basic Unit Enumeration and Chronology

LHR Item Materials Specific
Lhr Item Textual Holdings
Title

Author Name

=R Rreak =

MATE BN

Tt

fx

GG CT
1GBDSS CT
AGBIGS.CT
1GB05e.CT
HGB0LG CT
IGA0SG CT
AGBOSO.CT
{GB0SE CT
HGB0G T
1GB0GS CT
1GR0GG CT

G058 CT

Curant Pario
Baound Period
BDiand Padiod
Beownd Period
Cuarant Pario
Baund Panod
Cusrant Pario
Cufrenl Pario
Cuargnt Pario
Curent Porio
Currant Pgric

Cisranl Pario




Publication Date

Edition

Publisher Name

Title ISBN

Title ISSN

LHR Item Call Number

Library of Congress Call Number

LHR Item Permanent Shelving Location
Material Format

Material Subformat

LHR Basic Unit LHR Item Library of LHR Item
ocLC Institution LHR Item Enumeration and LHR Item Materials ~ LHR Item Textual Author Publicatio Publisher Title  Title Call Congress Permanent Shelving Material Material
Number | Symbol  Branch Name Chronology Specified Holdings Title = Name nDate Edition Name ISBN ISSN  Mumber Call Number Location Format Subformat

JOURNALS REPORT

Click Analytics

Select Reports

Select Report Launch Pad

Select Applications; then Select Web Intelligence
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2 WorldShare Welcome: Melissa Brooks | Applications  Preferences Help menuw | Log off
Web Intelligence
[ voams] [P vt et |
View + New Qrganize Send Mare Actions = Details

My Documents Title Last Run Instances Description

Folders (i | Acquisitions Reports

& .
(i) | Cataloging/Collection Reports
[0 Acruisitions Renort= 1 | Cireulation Repsrts

Click on New Document button

¢ WorldShare’

Home | Documents | Web Intelligence 7 + = |

Web Intelligence [-] 0= |5 =
Mew (Ctrl+N)

MNew

Select Universe; Click OK
Select LHR Item Detail; Click OK



Universe ¥

|n
*

Select a universe for the query.

Lyailable Universes: = Refresh universe list
Name o Revision | Folder

Acquisitions.unx 208 @anbojcmws01pwm1.prod.odc.ong_5400\0CLC
Cataloging.unx 133 @anbojcmws01pwmi.prod.odc.ong_5400\0CLC
Circulation Events.unx 212 @anbojcmws01pwm.prod.odc.ong_§400\OCLC
Circulation Fiscal Transactions.unx S0 @anbojcmws01pwml.prod.odlc.org_s400\OCLC
Circulation Hold Request.urx 72 @anbojcmwsD1pwml.prod.odlc.org_6400\0CLC
Circulation Item Status,.unx 132 @anbojcmwsD1pwm.prod.odc.ong_§400\0CLC
Circulation Patron Information.unx 59 @anbojcmws01pwmil.prod.odc.ong_§400\0CLC
Circulation Scheduled Items.unx 22 @anbojcmws01pwmil.prod.odc.ong_§400\0CLC
Data Refresh Activity.umnx 47 @anbojcmws01pwmi.prod.odc.ong_540000CLC
E-Resources.um: 117 @anbojcmws01pwmi.prod.odc.ong_5400\0CLC
LHR Item Detail.unx 40 @anbojcmws01pwml.prod.ode.ong_6400\0CLC
Qverlap.unx S0 @anbojcmws01pwml.prod.odlc.org_s400\OCLC
Serials Received.unx 16 @anbojcmws01pwml.prod.odc.org_s400\OCLC

Under Universe Outline, expand Institution folder; select Institution Symbol; drag to Result Objects (Textbox can be expanded for
better view)

Expand Title folder; select the following files and drag to Result Objects: Author Name, Edition, Library of Congress Call Number,
Material format, Material Subformat, OCLC Number, Publisher Name, Publication Date, Title, Title ISBN, Title ISSN

Expand LHR Item Detail folder; select the following files and drag to Result Objects: LHR Basic Unit Enumeration and Chronology,
LHR Item Branch Name, LHR Item Call Number, LHR Item Permanent Shelving Location, LHR Item Textural Holdings, and LHR
Materials Specified

Expand Title folder; select Material Format; drag to Query Filters

& Query Panel

 Resu objeas PX %4y

Insttsion Symbol || 4 aubortame | 4 Edtion Vet Format

e || 4 Tietssn | LAR Sasc U Enumaraton s Cronclogy | 4 LR e Srench Name

LRt Textual Hokdincs

7 Data Preview = pefresn

Tie 153
T 550
Tl 1SS
Repert tjecs

|6 querys

In the Material Format text box, set variable to In List (default) and Value(s) from List

¢ Query Filters

P
alll

Material Format | In List ~||Type a constant

> v Constant
& Valus{s) from list
Prompt

Othject from this query

Result from another query 3

| Data Preview



Select JOURNALS/MAGAZINES and move to selected variable list. Click OK

| | JOURNALS/MAGAZINES
Refresh Valuss 3

Material Format

GAMES(ALL) -

IMAGES

INTERACTIVEMULTIMEDIA

INTERNETRESOURCES

KITS I

MAPS

MUSIC

MUSICALSCORE

N/A -
February 16, 2018 9:03:57 AM GMT-05:00
| -

| ok || cancel

Click Run Query
Creating New Input:

Click Input Controls

/" File | properties |
D%-'IB ﬂ&lé@é,ﬂ’

o | K
Available Objects ~

Type here to filter tree

= $! New Document
# Author Name
# Edition
# Institution Symbol
¢ LHR Basic Unit Enumeration and Chr
' LHR Item Branch Name
‘ LHR Item Call Number

e - -

Select New

_/ﬁleVPropshsl _/
DEE- G- P8 7
colsRBIXET (B

niu
o8

ZBNew BEGroup Map Reset 4+ 4]

There are no input controls defined on this
report, To define a new one, click the New
button.

|| E]



Select LHR Item Branch Name; Click Next

Select Report Object

Select the report object assigned to the input control

= 4] New Document

4 Author Name
J Edition
4 Institution Symbol r
4 LHR Basic Unit Enumeration and Chronology
1 LHR Ttem Branch Name
4 LHR Ttem Call Number r
4 LHR Ttem Permanent Shelving Location
J LHR Ttem Textual Holdings
1 Library of Congress Call Numbsr
4 Material Format
J Material Subformat
J OCLE Number
4 Publication Date
{ Publisher Name
J Tide
4 Tite ISBN

(5] Variables

- References

Filter objects to current selection

Arranged By | Alphabetic Order -

< Previous Next > Cancel

Select List box from Multiple Selections; Select Allow selection of all values (Default); Click Next

Jouble-click to show white space

Select a control and its associated properties k
Simple Selection Input Control Properties [
= Entry field §
2P Combo box List box: Select several values from a scrollable list.
o J
& Radio buttons
[E3 List box Control type List box b
nName |LHR Item Branch Name ] ]
Description ;l L
List of values From report < \
Use restricted List of Values Yes :
Allow selection of all values @) Yes L
Multiple Selections Allow selection of null values [ Yes
2 N
;E ﬁ:“:"" Default value(s)
— X
—

Number of line(s)

< Previous Next > Cancel f

Select Current Report(Default); Check Report 1; Click Finish

3 Assign Report Elements

Select report elements to assign them to the input control

Report object # LHR Item Branch Name Control [=E List box

3 ) Entire document ® Current report

3 = 3 New Document /
3 = &l ¥ Report 1
@ -

Reports for all branches will appear under Report Input Controls panel

Keep All values selected. (Per Hillary and Angie, no restrictions with Rapid.)



Input Controls ~ <
2B Mew SE Group Map Reset + 4

* Document Input Controls (0)

~ Report Input Controls (1)

LHR. Item Branch Names

b

All values
Depositary
Downtown Campus Libran
Evansdale Library
Health Sciences Library

Repeat above steps; Create Report Input Control for Material Subformat

Select circulating material types (select N/A); Click OK.

Repeat above steps; Create Report Input Controlfor LHR Item Permanent Shelving Location

Click on Report 1 the name box at the top

b Ieitlion ) LE Mem Brs LHI Basie U LHH Ress Toi T

oW Depoadcry  MOA
Fo ST Deparitiey oA
W Depeniony  MOA,
LI, 0] Dmpcrificny L
X WL Depondcry MOA
Hit delete

WA
[T
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Auther Hars Fubls:
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Vit ol Ui Exabes
[ ——
Slato Depart Unded Stabes

Cpmatons of |inded Suades

Put your cursor on the top, left corner of the table in order to get a four-way arrow cross

Institution Sy LHR Item B

Depository

26 wWwu Depository

35 wwu Depository

Right click

Select Format Table

Under Layout set your left and top as zero to remove extra columns and rows



/e’ | propertes |

DEE-15-8 L0 - _| General Sorisontal
oo & DM X @S E Border Mew poge: | Startonanewpage  Page layout:{ ] Avoid page breaks in table
? S x 4[ || Agpearance [ Repeat on every page
— _F Vertical
) New page:_| Start on a new page Page layout:_] Avold page breaks in table
= [ Repeat on every page [ Repeat header on every page
Q 2] Repeat focker on every page
5 Position
= Wiithin the Report
[ | Theleft of this table is 0,00 5|inches to
L) e edge of repot 4
_‘I The top of this table & [0.00 3| inches to
1| | Top edge of repost -
. ok || concel Apply .
|| Hold down Shift
|:| Click on each of the column headers
|| Right click select Format Cell
|| Select Font
s | |/ Report Elemerts |~ Formatting |~ Data Access | Analysis | |
- 0h |5 E - | [ Tabes Chart " Torks | Posiion | Lkang | Tatde Layons ||
B X @2 |S-E-0-S-| -G -@-F- -5 Moo~ | T Tunkno - | & 5etossection || 5 Brook = | b
Y - x
‘General ‘ Font name: Fant Font size:
Alignment sl | [Roks s
Rogular 6
BOlapan A Takc 7 -~
Courder B
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Appeanance Gothic IT] hd
Gulim 11
Color:
e | Ueionrr| a- d
Moy Downiown Ce Ffedts 3
W Downtown Ce 0 wndeetine P
W Wy Dowentown Ce O skethwouh 3
Wl Downlown Ce Presview 3
"W Downiown Ce AbCd123 P
W WU Downlown Cé 3
W WU Downlown Cé | 3
o Wl Downlown Ce 3
o Fe— ] (o] o] |

|:| Expand the menu for Color

|| Select Black

|| Select Appearance

If Color is selected, change selection to No Color and set Pattern to None if selected




. Ra e Moie -

B-E-f-5-li-= - A - E - ™% Ty Into._= SE Freak = | et = "l Header = || Foter -
Format Cedl
Gl Backrodind
Aligrmant Cotor: ) Mo enkor ® &~
Forit
wn G M NA Appearance ) SHnc 1GAOSG.CT  Curant Pario
wn Gi N NiA 1GB058.CT  Bownd Panod
i Cs v.B0no. 18, NA = mage from ackiess | bokugs/ Top ebhetion YIFIE | laspsacr  Bouna paned
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Displary: Hortzontal Tike -
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WG wBhi Byel A L e Cuairinl Pario
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Click Apply
Click OK
Save the report as Print Journals for Rapid ILL with YYYYMMDD format
Export the report as an Excel File (.xslx); Save to I:\KARM\Reports\Rapid ILL Monthly\Name of the month run
Save as text file Print Journals for Rapid YYYYMM
LHR Basic Unit LHR Item Library of LHR Item
ocLC Institution LHR Item Enumeration and LHR Item Materials ~ LHR Item Textual Author Publicatio Publisher Title  Title Call Congress Permanent Shelving Material Material
Number | Symbol  Branch Name Chronology Specified Holdings Title = Name nDate Edition Name ISBN ISSN  Mumber Call Number Location Format Subformat

Columns should be in the following order:

OCLC Number

Institution Symbol

LHR Item Branch Name

LHr Basic Unit Enumeration and Chronology
LHR Item Materials Specific

Lhr ltem Textual Holdings

Title

Author Name

Publication Date

Edition

Publisher Name

Title ISBN

Title ISSN

LHR Item Call Number

Library of Congress Call Number

LHR Item Permanent Shelving Location
Material Format

Material Subformat

**Reports are currently scheduled to run monthly.**

To schedule these reports:



Go to Analytics

Click on Reports

Click on Report Launch Pad
Click on the Documents tab
Click on Folders

Expand the Public Folders file
Select the WVU file

Locate the reports

Select one report

Right click

Select Schedule

Catninrs{ollectam Reports ¥ | rigiral batchinad duplicate barcodes Wb Inteligeren [
Cartrslanans Repesrts ¥ | Paid lewoices for V305 W Indeligeeee [
— ¥ | Paid brwokoes for TWES4 Web Inteligence [
ww Bl e
bl aled Wi Inteligeecn o
'I'. Print Jourma B Weh Inteligirce -]
¥ | Priet Joara Wty [rdeligpre e i
M R .
P e R e ropetis W [ndeligeeee [
'I'. Soft Counts: History Wb Inteligence -]
TISOCSCTE Weby o
¥ Irdelbere
¥ | THOCSCDE Wb Inteligerc [
¥ | Tik: Holdeg U | raries Wely [rdelipre e o
¥ Teamoidn MW ¥ a7 el Inteligenca ]
¥ Theby Fu  Organte H] Wb Inteligense [
¥ THskIl Send » 2 Wb Inteligran [
¥ | Trks Order Dot W Inteligercn o
T Ml WA Wish, Trlell o 1]

Select Recurrence

Under the Run object window select Monthly

e Schedule Recirrenoe
Inetance Tile Rur object: | Marthly w
Object will run every N months.,
Month(N) =
Formats Start Date/Time: [07 ~| [30 v| [AM | B/i5/z018 | =
Caching End Date/Time: [07 | [30 v|[AM v [5/i5/2028 ] =
Evenlts
Schedyling Server Group
Destinations

Under the number of Months, select 1

The time should be around 7:30 in the morning



The day should be on the 15th or middle of each month for both the start and end date
The year should be at least ten years into the future
Click Schedule

It will run every 15th at 7:30 in the morning



	Rapid ILL Print

