Citation Management

Hello, Summon researchers often need to be able to save their citations for use outside of the discovery context.

In this session you will learn how to save citations, customize the available citation formats, and change the Saved Items Timeout.

To save a citation from a search results list, researchers can click the flag to Save this item, which adds the citation to their Saved Items folder. There is a number next to the folder flag that indicates how many items are currently saved. Click the Saved Items flag to see the list of saved citations. 

From here the researcher can select the citation format and where they would like to export the list to. As well as options to Print and/or Email them. 

Please note, that citations saved in this folder are temporary, unless your institution has turned on Saved Items Enabled in the Summon Admin Console. Otherwise, they are stored in a browser cookie and will be cleared when the browser is closed. Additionally, if the browser is left inactive for a certain period of time, which can be customized, the browser cookie will be deleted automatically.

You can customize the Citation Formats and the Saved Items Timeout in the Summon Administration Console.

To change the available citation formats, on the Settings tab, click Citation Formats. Change the toggle to Custom, on Refworks and/or Citation Style Language (CSL), then click Options. Drag and drop the citation formats to Enable, Disable, and/or reorder the available options.

When you’re done, click Save Settings.

Next, you can change the time that the browser can be inactive before it deletes the cookie with the saved citation data. In the menu on the left click Summon 2.0 Configuration. Toggle Saved Item Timeout to Custom. The default time is 120 minutes, and can be changed to any number higher than 10. There is no limit to the highest number of minutes.

For this example, you’ll change it to 1440, so that citations will be saved for a full 24 hours.

Click Save Settings, to apply your changes.

Alternatively, if you would like to turn on Saved Items Enabled, so that citations will be saved indefinitely and not deleted with the browser cookies; in the menu on the left, click Advanced Search. 

Toggle Saved Items Enabled to Custom, then select the radio button for On. Click Save Settings, to save your changes.

You now know how to save citations in Summon, as well as customize the available Citation Formats, and configure the Saved Items Timeout.

Thanks for watching!

