Search Scopes

Hello, search scopes allow users to focus their searches on records that have the same characteristics.

In this session you will learn what search scopes are, where they are used, and how to manage them.

Search scopes limit results to titles that share one or more common characteristics, such as content type or language. However, unlike facets and refinements, the search scope is selected prior to performing a search.  

In Summon, the search scope appears to the left of the search bar. In this example, the scopes are for the types of materials. If you select Full Text, enter your keyword, then search. The results page only shows Full Text resources.

To configure your Summon search scopes, in the Summon Administration Console, on the Settings tab, click Search Scopes from the menu on the left.

Here you can see which Search Scopes have been Enabled and Disabled; and you can drag and drop to reorder or Enable/Disable them. Click Edit to modify an existing Search Scope or Delete to remove it. When you click Edit, it opens the configuration form, which allows you to change the Search Options. 

When you’re done, click Save, if you made any changes.

If you need to add a new Search Scope, click Add new search scope. This opens a blank form. Give your Search Scope a Name, and optionally, a Description. Select your Search Options. In this example, you’ll set the Content Type to Journal Articles; and under Refine your search, check Full Text Online.

If you would like to add more than one criteria row, click the + icon, and select the Boolean operator. Click the trashcan icon, to remove the row. To preview your results, click Search at the bottom of the form.

After you have everything set the way you’d like, click Save. Change the order, if needed. Then click Save Settings. Your new Search Scope will be visible in your Summon Service within about 5 minutes.

You now know what Search Scopes are, where they are used, and how to Enable/Disable, edit, and create new scopes.

Thanks for watching!


